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BILL NO. S-88-10- 22 
SPECIAL ORDINANCE NO. S- ZA 
AN ORDINANCE approving the awarding of 
Reference #853 by the City of Fort 
Wayne, Indiana, by and through its 
Department of Purchasing and Westvaco 
for Office Services. 
NOW, THEREFORE, BE IT ORDAINED BY THE COMMON COUNCIL OF 
THE CITY OF FORT WAYNE, INDIANA; 
SECTION 1. That Reference #853 between the City of 
Fort Wayne, by and through its Department of Purchasing and 
Westvaco for Office Services respectfully for: 
the purchase of envelopes - 1000/M 
carrier and 1000/M return envelopes - 
(inserting City Utilities water bills 
for mailing to customers with return 
envelopes provided for customers usage 
in returning payments) for Office 
Services; 
involving a total cost of Eighteen Thousand Four Hundred 
Fifty and no/100 Dollars ($18,450.00), all as more 
particularly set forth in said Reference #853 which is on 
file in the Office of the Department of Purchasing, and is 
by reference incorporated herein, made a part hereof, and is 
hereby in all things ratified, confirmed and approved. 
SECTION 2. That this Ordinance shall be in full force 


and effect from and after its passage and any and all 


necessary approval by the Mayor. 





APPROVED AS TO FORM 
AND LEGALITY 


Tet, M 


da PLO McCauley, City Attorney 











BID REFERENCE NO. 


ENVELOPES 
OFFICE SERVICES 


DESCRIPTION 


CARRIER ENVELOPE 
RETURN ENVELOPE 


853 


QTY UNIT DOUBLE ENVELOPE 


1000 M 
1000 M 


$12.45 $12,450.00 
$8.55 $8,550.00 


ANTHONY WAYNE 


$18.86 $18,860.00 
$14.87 $14,870.00 


WESTVACO 


$10.60 $10,600.00 
$7.85 $7,850.00 


INVITATION TO BID 
DEPARTMENT OF PURCHASING 
CITY OF FORT WAYNE, ALLEN COUNTY, INDIANA 
ONE MAIN STREET-ROOM 350 
PHONE: 219-427-1101 


BID OPENING DATE OCTOBER 13, 1988 @ 11:00 AM BID REFERENCE # g53 


BIDS SHOULD BE DELIVERED TO DEPARTMENT OF PURCHASING, ROOM 350, 
CITY-COUNTY BUILDING UP TO 11:00 AM ON OR BEFORE 
OPENING DATE. 


SEALED BIDS WILL BE OPENED PUBLICLY AT 11:01 AM IN THE 

BOARD OF WORKS AND SAFETY CONFERENCE ROOM ON THE THIRD FLOOR OF 

THE CITY-COUNTY BUILDING. “NO LATE BIDS WILL BE ACCEPTED AFTER 
11:00 AM FOR ANY REASON WHATSOEVER. " 





THIS INVITATION FOR BID IS FOR THE CITY OF FORT WAYNE WATER UTI Y 


BILLING ENVELOPE ANNUAL REQUIREMENT 
AND REQUESTED EY OFFICE SERVICES DEPARTMENT 





PLEASE RETURN THIS FORM AND/OR ANY OF THE OTHER FORMS AS REQUEST- 
ED AND HI-LIGHTED ON THE SHEET OF CONTENTS WITH YOUR SEALED BID. 


THIS BID REQUIRES A X 5% BID BOND OF ALL BIDDERS. 


THIS BID REQUIRES à. X 100% PERFORMANCE BOND OF SUCESSFUL 
BIDDER(S). 

PROMPT PAYMENT DISCOUNTS WILL BE ALLOWED AS FOLLOWS: 1 yA 
IF PAID WITHIN 30 DAYS. 


THE CITY 0F FORT WAYNE IS EKEMPT FROM FEDERAL EKCISE AND INDIANA 
STATE SALES TAX. THE CITY'S INDIANA SALES TAX EXEMPTION CERTIFI- 
CATE NUMBER IS 356-001-255 0013, PRICES SHOULD NOT INCLUDE THESE 
TAXES. 


THE EXECUTION HEREOF BY THE BIDDER IS ACCEPTANCE OF ALL TERMS 
AND CONDITIONS HEREIN AND IN THAT REGARD THE BIDDER AGREES TO BE 
BOUND BY SAME AND BE BOUND TO THE AMOUNT OF HIS/HER BID FOR A 
PERIOD OF NINETY (90) DAYS. 

FIRM NAME Westvaco Corporation 





BY TL fler 
REPRESENTATIVE SI 


FF-1 


SCHEDULE 


The contractor agmees to furmish at his/her/its own cost all labor, insurance, 
materials, equipment, and power for the complete performance of the projects. 


AI work will be performed in accordance with: the IFB, this contract and the 
applicable plans, specifications, and drawings for a TOTAL PRICE $ f 
(if urit prices are applicable, the contractor agrees to perform for those urit prices as 
set forth in the Schedule of Unit Prices attached hereto.) The supplies shall be 
delivered as follows: 


OC rr 
——————————————— 


[LLL] Liguidated Damages Provision This clause will be applicable to this 
contract if the box contains a checkmark ar an "X", œ if required in specificaticns. 





LIQUIDATED DAMAGES IN TIME OF PERFORMANCE 
———————  Á  ná MÀ! 


Actual damages for delays in completion are impossible to determine. 
Accordingly and as part cf the consideration to enter into this transaction, the 
contacter agrees to be liable for also to pay to the City of Fat Wayne the sum cf 
$ a day as liquidated damages for each calendar day of delay past 
the stipulated date cf completion as shown on the Request for Quotation, Contract cr 
Purchase Order; Whichever may apply. This payment shall not limit the Citys’ ight to 
collect cther damages. 





Any claim for an extension cf the date of completion shall be based cn a written 
notice/request delivered to the owner within 5 days of the occurance of the event 
giving Hse/to the claim. 

Time of completion may only be altered by written approval from the owner. 

It is hereby agreed by and between the City of Fart Wayne and contractor that 
time is of essence of this agreement and the contractor agrees that it will complete the 
project as herein that it is a business and governmental necessity that the project be 


completed by this date. The parties agree that in the event the project is not 
completed by this date that it will be difficult cr impossible to make an accurate 


S-1 


”rescribed by the State Board of Accounts Form No. 95 (Revised 1987) 


> 
\ 


BID, OFFER OR P^2POSAL FOR SALE OR LEASE OF MATERIALS 


(Defined at I.C. 56-1-2-9.5) 
(Please type or print) 


Date: October 5 1988 
1. Governmental Unit: City Of Fort Wayne 


2. County: Allen County 
3. Bidder (FIrm): Westvaco Envelope Division 
Address: 6302 Churchman By-Pass 
City/State: Indianapolis, IN 46203 


4. Telephone Number: (317) 787 = 13361 
5. Agent of Bidder (If applicable): Stephen P. Degenhardt 


Pursuant to notices given, the undersigned offers bld(s) to City Of Fort Wayne (Gov- 
rnmental Unit) In accordance with the following attachment(s) which speclfy the class or Item number or 
escription, quantity, unit, unit price and total amount. : 


The contract wili be awarded by classes or Items, In accordance with specifications, Any changes or 
Iteratlons In the Items speclfled will render such bld vold as to that class or Item. Bidder promises that 
e has not offered nor recelved a less price than the price stated In his bid for the materlals Included In 
ald bid. Bldder further agrees that he wll! not withdraw his bld from the office fn which It Is filed, A 
ertlfled check or bond shall be filled with each bid If required, and Ilablilty for breach shall be enforce- 
bla upon the contract, the bond or certlfled check or both as the case may be, 





BID OFFER OR PROPOSAL 


Attach separate sheet IIsting each Item bld based on specifications published by game body. 
ollow!ng Is an example of the bld format: 


Class or item uantit Unit Descr Ipt [on UnTt Price Amount 


BID QUANTITIES AND SPECIFICATIONS 


Carrier Window Envelope, Sub. 24 white wove, 
#7 3/4 size Open Side. 


A. ENVELOPE WIDTH: 7 "A42 "INGMES 
B. ENVELOPE HEIGHT: 3 748 INCHES 
Cs ENVELOPE FLAP HEIGHT: MAXIMUM 2 5/8 INCHES 


MINIMUM 2 1/8 INCHES 


Di ENVELOPE THROAT: 
Minimum throat depth (Measured 1 9/16 inches out 
from center of envelope) is 1/2" minimum 3/4" 


maximum. See attachment A. 
ES WINDOW SPECIFICATIONS: poly clear window placed 1" 


left and a minimum of 1" right of envelope edge and 
5/8" up from botiom of envelope. Top of rectangle 


not to exceed 2 1/4" from bottom edge. (Bar code 
read area musi be 4 1/2" from righi edge and 5/8" 
from bottom edge). Seams should be properly 


glued to prevent the back panel from peeling down 
as the envelope is being opened by the inserter. 
Window musi be welded. See attachment B. 


Envelope should have return address printed as: 


CIIY-UTIUITIES 
P 0 BOX 2269 
FORT WAYNE IN 46801-2269 


Quantity = 1,000,000 $ 10,600.00 


PS-1 


II. Return envelope, Sub 24 white wove, 

wg 27/4 (3 0548" X06 1/2459 orant edeb rack on<f aas rot 
envelope completely within OCR read area. Print quality 
must be Optical Character Reader - readable and 

- guidelines of United States Postal Services Publication 
25 must be followed. Postal Regulations Publication 25 
(page 18) attached. 10 OR 12 POINT TYPE FONT REQUIRED. 
CHARACTERS MUST NOT BE TOUCHING. News Gothic type style 
suggested. 


Address printed within address area: 


CITY UTILLTIES 
POF BOX 2269 
FORT WAYNE IN 46801-2269 


with code and fin mark. See attachment C. 


Quantity = 1,000,000 $__7850.00___ 


The above quantities will be shipped and billed to the City 
in quarterly amounts. However, the total quaniity listed 
above shall be ordered by the City, and delivered within one 
(1) year from the date of ihe first shipment. 


Freight shall be included in the prices listed above. Inside 
delivery to basement warehouse must also be included in 


freight. 


The successful Vendor certifies that the envelopes being bid 
will work with the inserting and mailing equipment presently 
being used in the Office Services Department of the City. 
Specifications C and D are manditory! Current equipment used 
by the City Mail Room is a Friden Alcatel System 500 Folder 


Inserter. 


Any questions concerning ihe type of equipment used shall be 
directed to Dee Densel, Director of Administrative Services, 


(219) 427-1298. 


The successful vendor must be able to furnish a supply of 
such envelopes for testing purposes on our equipment should 
such a request be made. 


wm — UN vg |S ' Gs Ys w » 


USEnvelope Division 





QUOTATION 
|. DATE REF. YOUR INQUIRY PAYMENT TERMS SALESPERSON 
10/05/88 12-10-NET 30 Benner 





LC] NORTH CHICAGO PLANT, P.0. BOX 363, NORTH CHICAGO, IL 60064 


Area Code 312-473-3232 


NDIANAPOLIS PLANT, P.0. BOX 1166, INDIANAPOLIS, IN 46206 


Area Code 317-787-3361 


E 7 O ST. LOUIS PLANT, 1887 CRAIG ROAD, ST. LOUIS, MO 63141 


Area Code 314-576-6445 


C] BRECKSVILLE T 10310 BRECKSVILLE RD., BRECKSVILLE, OH 44141 


Area Code 216-526-498 


: C PITTSBURGH OFFICE, 2440 BROWNSVILLE RD., PITTSBURGH, PA 15210 
City Of Fort Wayne Area Code 412-531-7200 
j CJ DALLAS PLANT, P.O. DRAWER 20638, DALLAS, TX 75220 
Dept. Of Purchasing Area Code 214-352-9791 
City Of Fort Wayne, CJ HOUSTON PLANT, P.O. BOX 2423, HOUSTON, TX 77001 
: rea Lode - 
Allen County Indiana CJ BROOMFIELD PLANT, P.O. BOX 328, BROOMFIELD, CO 80020 


ji One Main St. Rm. 350 ou Area Code 303-466-1721 


C] DETROIT PLANT, 11879 BROOKFIELD, LIVONIA, MI 48150 


Area Code 313-425-8210 














Specifications Quantity 











7-3/4 (3-7/8 x 7%) 2-5/32 printed, folded flap. Poly 
Klear Outlook 1-1/8 x 45, 1 left and 5/8 bottom. Sub 
stance 24 White Wove paper. Packed % per box, 2% per 
carton. Printed black letterpress. 


6-3/4 (3-5/8 x 65) 1-31/32 pointed, folded flap. Print- 
ed black letterpress. Packed 4M per box, 5M per cartd 
Substance 24 White Wove paper. 


DELIVERY: Per Schedule. 


FREIGHT TERMS; 
F.O.B., Ft. Wayne, N 












Price Per M 


10.60/M 


FIRM PRICES: Prices are firm for thirty days after quotation date. Orders received after thirty days are subject to escalation based on in- 


creases in paper, labor, freight and other materials. 


ARTWORK: For printed orders, prices are based on customer supplying color separated, camera ready artwork. If artwork is not supplied. 


charges will be made for preparation of cuts, art and typesetting. 


QUANTITY VARIATION: Since exact quantities cannot be maintained, the following quantity variation(s) constitute(s) acceptable delivery of 


making orders: , ? 


ORDER QUANTITY - Under 25M - Plus or Minus - 20% By 
ORDER QUANTITY - 25M & Over - Plus or Minus - 10% 


We appreciate your inquiry and look forward to serving you. 





Title Plant Manager 


23 4 


egenhardt 





E. Complete (1.) and (2.) below Pe participation goals of 7% M3: 
and 2% WBE have not been met. 


1. 


Contractor: 


By: 


MEN, 
/ 


WESTVA ce EN VELOPE 
STEVEN G. WAPEN 
du qu (pp TN ATOR AN 


My Company cannot meet the participation goals for the 
following reasons: 


NO WCE mbe sSuPrPLBERKS 


VIF LL BEE RAT mEET our 
Pikop et oN sPec. RE OUNE cl 





We have taken the following steps in an attempt to 
comply with these participation goals: 


Spec ADORA KYLA LCE Te pit 





SUPPETNS OPEN IN VITATRAS 
T2 Ar cL dALTE DEP Sup UTEN 





(Attach additional sheets as necessary.) 


PTN 
Contractor: 















EMPLOYEE AEL , 


MBL/WDL CUMMLIMLNL PURI 


THE FOLLOWING IS THE UNDERSIGNED 'S: COMMITMENT TO THE MBE/WBE GOALS OF 
THE CITY FOR WORK DONE PURSUANT TO THIS CONTRACT: 


The undersigned firm certifies that it is an MBE/WBE 
Contractor (cross out inapplicable provision). 


For MBE specify percentage of minority ownership i 
For WBE specify percentage of women ownership <2 


The undersigned certifies that they are a joint venture 
in which the following -Q4827WBE) fim 

(cross out inapplicable provision) is a joint venture 
partner. 


The MBEA#WBZ—Sirm (cross out inapplicable provision), 
shall have % participation (employees) $ 
participation (costs) in this project. 


Specify the percentage of minority/women ownership in 
the MBE; WEE rm $. (Cross out inapplicable 
provision.) 

The undersigned commits t of the $otalibid prices 


a subcontract to minority business enterprise 
participation. The MBE firms, which are proposed as 
subcontractors, are the following: 











NAME OF FIRM ADDRESS TYPE. OF WORK 
ys No V BE syk SuPPLEERS 
; FEN AE LAO LE: 
3% 
The undersigned commits + of the total bid price : 
a af uin i ract to women business enterprise 
participation. The WBE firms, which are proposed es 


subcontractor s are the following: 


Dice EED ADDRESS TYPE OF WORS 
No. WBE 4Teek Cup EERS 


ye 
. 


to 
. 
Ju > 


OVER 


$39V1N32u34d 


$ 1v10L 





$H3X4H0M SIJI 


SHINUOM 143vt2 03110 
71v2310312 ONV 3214: 
H3U08Y 

63^l1vi3. 

VG cM ET EE. ey ee ML AA IE eae SLE ames SNVIDINHJ: 


S IWNOISS3401 


SHOLVULSININQV 8 MNA 





oo ee pusjearj NET did. ER || tsisusissan 1] w|41m|31h|- Å ; 
1  S33A4014H3 ; uio T wa M se 
vior X3S/A109INH13/32vH A8 533A014H3 











(*10Q puy wiog iu INO Vill! 4 Es ed) 493 f cS sequingy euoqds(»4 puy sseippy 
NC UE REID POV ME. : ; pe ED i ted clie oii KE 
ei PN Nad MV MEE Loi945 `N” 23n49 p>370 
/ Je i AIH > UY EER) rule ee oi 

(Aq veat9 uopiounu uiou EE. s0:4ddng 20 1042014U0) Jo OWON 
Navy CP NONIS NOLESENIEA 394o13^N3 OoM^lS$3M 

3ONVI1dWOO LOVHLNOD/NOLLOV AAAVWUI4HV” 
HOÀ 


NOILVINHOJANI 1V29ILSILVILS 


If total minority empicyment is less than 20% give reasons why. ( Do not include 


Females when you figure mincrity employment percentages. ) 
SUB URBAAS LocATION WITH TMAUE TE Danser 











CLT y dus  CONmELUTTØNS - LOW UN EMPLOY MENT TN 
CRnERTER METRO AREAS . FEW OPENEN EI AT PLANT, 
Em PLEMENT TELVLLE SOME I^, 





List minority recruitment sources: 
LKR AA Ler én E MAAC p y wc y ve cA Now 


ma SS SS TE OE EE RE ES SSS 
LU LAE PLS HAAR OE Comm CE 


Does your comocny anticiocte an increcse in empioymernt this year? vue V^ Me 
Appreximately how many P a — 








Whct specific gocis can you achieve for the employment ot minor ified, during 1987-887 
| eae ai 


Officiais and Menagers —— v, — 8 o & J 
Ve Å 




















A. 
B. Protessionais 
C. Technicians %e 
C. Saies Workers ve 
E Office and Clerical % 
£ Skilled Craftsmen %—3%e (2) 
G. Other % 
WRITTEN STATEMENT OF COMPANY POLICY 
Me RE I r PE ØO ENTIN IEN 
|t is the policy of wes fviteo (“ENVELOPE OEN TS. that Eaual 





Employment Opportunity be afforded to ci! qualified persons without regard to race, 

sex, religion, coior or national origin. In support of this policy WEIT vice 

EN VELOPE OLYE5 LON wil not discriminate against any employee or 

cppiicant for employment because of rocs, religion, sex or national origin. The WESTVA co 
envelope OfvLs I2N will take cífirmctive action to insure that applicants 

are employed ord that employees are trected during employment without regard to their 

roca, religion, color, sex or national origin. Such action will inciude but not be limited 

to: recruitment, advertising or solicitation for employment hiring, placament , upgroding, 
*ranster or demotion, selection for training including apprenticeship rates of pay or 

other forms of compensation, layoffs or termination. 


WEST Vice EN VELCPE LENE IN lo i6 ge 
N Company or Firm GT 


KENEN å. WAPEN Mon, EMPLOYEE RELATION 


Name and Title of Signer (Plecse type or Print) 
DEN LS OU EROAA Coen IN ATOR, 







* „ATTACHMENT D CONTINUED 

CITY OF FORT WAYNE 
AFFIRMATIVE ACTION PROGRAM 
WESTVÅL ENVELOPE DENTI LOIS 


Name of Company EE EE 
43 od Proe Hwaw BYLA s City BEECH Grove IN. 


Address 
Zip fete] sioe ig | 74 793361 


ppt 


Identify by title and name the highest official Gone he aay he hes the overall 
responsibility for the impiementarion ot the Equal ) Opportunity and Affirmarive 
Action Program. 


STEVE PEC EN HARDT PLANT MANA GEN 
EEE 
PLEASE PRINT Title 


ha dt 


Der Pee Signature 
MAP S qd 
a Yes No 


L Does your firm have c written Affirmative Action Program ? 






A. 14 so, and it contains cnswers to the questions asked in this program , attach å cosy 
Gnd sign the Written Statement of Company Policy. 


3. If not, do you accept the following program in meeting the requirements of the CN 


we 2 
of Fort Wayne? Yes Ne 





PLEASE KEEP IN MIND THAT FAILURE TO COMPLETE ALL SECTIONS OF THIS 
DOCUMENT WILL RESULT IN YOUR PROGRAM SEING REJECTED. 


2 .Will your firm make every effort to increcsae emoloyment of minorities at ail levels of its 
worktorca with pGrticuiar emphesis fo categories where few, if any, minority peorie cre 
employed ? Yes No 





Current number of employees : 182 193 
Number cf employees cs of October 1987 SY January 1988 L ^L sori! 19890: 
and July 1988258 , 


pi 










4 Workfores Analysis: SEE ATTACHED £567! | EMPLOYEES BY RACE/ETHNICITY/SEX | 
JOB WAGE RATE OR | | 
CLASSIFICATION SALARY RANGE? | TOTAL 









SETE + MERS | 
PROF E35 LIN LS | 20. NA 
TELINEETAN S EE c MEM. 


| 
| Z 
pi 
SALES workens| Iyk- 50K | 6 
i 

7 





| orFtc& r UER (YK 023 K I 
| (RAFT pror Fu 


OPERA TLves $a DEL p SE 
| 


| 


| | 
rer WREDE TIO EIE TE 
Handicapped : Yes oye No List Number | S 1— — 


ae 

















B- Black (net of Hispanic Origin) M — Hispanic (all persons cf Mexican, Puerto Rican, Cuban, 
Farai or South American, or other Sponisn culture cf origin) Al. AM — American Indian or Alasxan 





Coeyuz4T7u=2 524 UTA2444-6 Section D—EMPLOYMENT DATA ur 5TVACG USENVELTPE OLY 


Employment at this establishment—Report all permanent full-time or part-time employees including apprentices and on-the- 
job trdinees unless specifically excluded as set forth in the instructions. Enter the appropriate figures on all lines and in all 
columns. Blank spaces will be considered as zeros. 

NUMBER OF EMPLOYEES 
MALE FEMALE 









































å OVERALL 
JOB TOTALS WHITE BLACK ASIAN OR | AMERICAN] WHITE BLACK ASIAN OR | AMERICAN 
CATEGORIES (NOT OF | (NOT OF PACIFIC | INDIAN OR| (NOT OF (NOT OF PACIFIC INDIAN 
COL. B HISPANIC | HISPANIC ISLANDER | ALASKAN | HISPANIC | HISPANIC ISLANDER |OR ALASKAN 
THRU K) ORIGIN) | ORIGIN) NATIVE | ORIGIN) | ORIGIN) NATIVE 


A B c E F G H K 
es ae 
Managers — 5 a a Q 9 Q 9 Q a 


m 


Professionals 


N 
ae 


SØN TT TE le EE 1 
EE ør PAAL ee 
b J $ , (J Lj è [) 





Office and 

Clerical 3 i i " a 9 5 a ) Q 
E IE uror Bene 
(Skilled) 13 BE Q è g Q Q Q 
Operatives id 

Semi-Skilled) 7 z K ; : å 
[tre pe Lee eee 
(Unskilled) 8 ^ 5 ^ ^ n n n n n n . 
ee ee ee ea eee 
WP EEO- report 11 ; : | 


(The trainees Below should 3183 be inclfled in the figures for the appropriaté occupational ca Fegories above) 


n 


o 








sa qa o eee scq oz 2 
On-the- è 

job E 
trainees 





EE a oh øl xin 
[) 


NOTE: Omit questions 1 and 2 on the Consolidated Report. 


1. Dete(s) of payroll period used: 2. Does this establishment employ apprentices? 
" l- [Yes 2 D No 
Section E—ESTABLISHMENT INFORMATION (Omit on the Consolidated Report) 










. Is the location of the establishment the same as 2. Is the major business activity at this establishment = 


that reported last year? the same as that reported last year? EE 
No report No report ONLY 













Yes 2 O No 3 D last year 1 Yes 2 O No 3 O last year 

at is the major activity of this establishment? (Be specific, i.e., manufacturing steel castings, retail grocer, wholesale 
plumbing supplies, title insurance, etc. Include the specific type of product or type of service provided, as well as the 
principal business or industrial activity.) 


SIC*MISC. CONVERTED PAPER PRODUCTS 













Section F—REMARKS 


Use this item to give any identification data appearing on last report which differs from that given above, explain major changes 
in composition or reporting units and other pertinent information. 


Section G—CERTIFICATION (See Instructions G) 


Check 1 O All reports are accurate and were prepared in accordance with the instructions (check on consolidated only) 
one 2 O This report is accurate and was prepared in accordance with the instructions. 
Name of Certifying Official Title Signature Date 













^ METT , å 
i , 
Steaphan P Decannarug Vis [c Pr Wim 5 uit og 08/31/88 
Name of person to contact regarding [Address ; A ce "A * 
this report (Type or print) (Number and street) Få 
3 wes "m ‘and State 71 IP code Telephone Extension 
Area Code 

?lan anager Y napolis, T 4620 Å LY 3 00 

All reports and information obtained from individual reports will be kept confidential a required by Section 709(e) of Title VI 

7. WILLFVLLY, FALSE STATEMENTS ON THIS REPORLARE-EUNISHABLE BY LAW. US. CODESHITLE 18/SECTION 1001 
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CERTIFICATION OF BIDDER/VENDOR 
en VENDOR 


The undersigned, on behalf of Westvaco Envelope Division 


d , does hereby make the following representations 
to the City of Fort Wayne, Indiana. 
WHEREAS, it is acknowledged that the Common Council 
of the City of Fort Wayne, Indiana, has passed an ordinance con- 
demning the apartheid policies of the count ry of South Africa: 
WEEREAS, Council's ordinance requires that all persons, 
firms or corperations submitting bids to the City, for goods and 
services, certify, as part of the bid, that such entity does not 


support the polici es of apartheid in South Africa, 


The undersigned states, on behalf of Westvaco 
Envelope Division , that | Westvaco Envelope Division 
ee PO N EG eee ON 


does not support or endorse the Dolicy of apartheid in South Africa. 


IN WITNESS WHEREOF, this Certification has been signed 


chee YA day of October 19 ex 








= eA 
(Name and Title of Person EE 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


Each Bidder is required to file a fully executed 
Certificate of Non-Segregated Facilities once a year. 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


The Bidder certifies that he does not maintain or 
provide for his employees any segregated facilities at any of 
his establishments, and that he does not permit his employees 
to perform their services at any location, under his control, 
where segregated facilities are maintained. The Bidder 
certifies further that he will not maintain or provide for 
his employees any segregated facilities at anye of. nis 
establishments and that he will not permit his eaployees to 
perform their services at any location under hís control 
where segregated facilities are maintained. The Bidder 
agrees that a breach of this certification will be a 
violation of the Equal Opportunity clause in any contract 
resulting from acceptance of this bid. As used in this 
certification, the term “segregated facilities" means any 
waiting room, work area, restrooms and washrooms, restaurant 
or dressing areas, parking lots, drinking fountains, 
recreation or entertainment areas, transportation and housing 
facilities provided for employees which are segregated by 
explicit directive or are in fact segregated on the basis of 
race, color, religion, or national origin, because of habit, 
local custom, ‘or otherwise. The Bidder agrees that (except 
where the Bidder has obtained identical certification from 
proposed subcontractors for specific time periods) he will 
obtain identical certification from proposed subcontractors 
prior to the award of subcontracts exceeding $10,000 which 
are not exempt from the provisions of the Equal Opportunity 
clause and that he will retain such certifications in” his 


fit les. 


NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN OFFERS IS 
PRESCRIBED IN 18 U.S.C. 1001. . 


Date: rogare EE, SS 
WELTVRGS ENVE to YE DEV £y ion 
Name of Bidder 


By: STEVEN st STÅ PEN 
manacen Empuofsg MELATISN S 





Tide: 
Official Address: (including zip code) £v E3 LEN 
3os| NS SE VELT AVENUE OFFICE 
ES eee EE ME ee CUTE 


SPEEN C PLEDD mmn - Gro 
DEd 


Få 


RO 12. Performance Boüdi. The |SUCGSSSIuLADLNGET. GE eRe: sem 

of signing the contract will be required, at his own expense, 
to furnish a bond guaranteeing faithful execution of the contract, 
in full amount of the contract price, executed by the bidder 
and a surety company admitted to do business in Indiana, on 
the bond form provided or approved by the City. The Performance 
Bond shall contain the following clause: “The said Surety, 
for value received, hereby stipulates and agrees, that no change, 
extension of the time, alteration or addition to the terms of 
the contract or to the work to be performed thereunder, or the 
specifications accompanying the same, shall in any way affect 
its obligation on this bond, and it does hereby waive notice 
of any change, ‘extension of time, alteration or addition to 
the terms of the contract, or to the work or specification. 


Co 
THis agreement, although executed on behalf of the City by the 


Mayor and the Purchasing Agent shall not be binding upon the 
City unless and until the contract has been ratified and approved 
by the Common Couneil of the City of Fort Wayne, Indiana. If 
the Common Council fails to approve the contract within ninety 
days after the date of bid opening, then the contractor shall 
not be bound to the contract unless he/she/it elects to be so 


bound. 


AR Ts uncilmanic Approval and Ratification of Contract. 


IFS 


INVITATION TO BID 
DEPARTMENT OF PURCHASING 
CITY OF FORT WAYNE, ALLEN COUNTY, INDIANA 
ONE MAIN STREET-ROOM 350 
PHONE 219-427-1101 


BID OPENING DATE OCTOBER 13, 1988 @ 11:00 AM BID REFERENCE # g53 


BIDS SHOULD BE DELIVERED TO DEPARTMENT OF PURCHASING, ROOM 350, 
CITY-COUNTY BUILDING UF TO 11:00 AM ON OR BEFORE 
OPENING DATE. 


SEALED BIDS WILL BE OPENED PUBLICLY AT 11:01 AM IN THE 

BOARD OF WORKS AND SAFETY CONFERENCE ROOM ON THE THIRD FLOOR OF 

THE CITY-COUNTY BUILDING. “NO LATE BIDS WILL BE ACCEPTED AFTER 
11:00 AM FOR ANY REASON WHATSOEVER. " 


THIS INVITATION FOR BID IS FOR THE CITY OF FORT WAYNE WATER UTILITY 


BILLING ENVELOPE ANNUAL REQUIREMENT 
AND REQUESTED BY OFFICE SERVICES DEPARTMENT ES 





PLEASE RETURN THIS FORM AND/OR ANY OF THE OTHER FORMS AS REQUEST- 
ED AND HI-LIGHTED ON THE SHEET OF CONTENTS WITH YOUR SEALED BID. 


THIS BID REQUIRES A X 5% BID BOND OF ALL BIDDERS. 


THIS BID REQUIRES A. X 100% PERFORMANCE BOND OF SUCESSFUL 
BIDDER(S). 

PROMPT PAYMENT DISCOUNTS WILL BE ALLOWED AS FOLLOWS: Ya 
IF FAID WITHIN __ DAYS. 


THE CITY OF FORT WAYNE IS EXEMPT FROM FEDERAL EXCISE AND INDIANA 
STATE SALES TAX. THE CITY'S INDIANA SALES TAX EXEMPTION CERTIFI- 
CATE NUMBER IS 356-001-255 0013, PRICES SHOULD NOT INCLUDE THESE 
TAXES. 


THE EXECUTION HEREOF BY THE BIDDER IS ACCEPTANCE OF ALL TERMS 
AND CONDITIONS HEREIN AND IN THAT REGARD THE BIDDER AGREES TO BE 
BOUND BY SAME AND BE BOUND TO THE AMOUNT OF HIS/HER BID FOR A 
PERIOD OF NINETY (90) DAYS. 

FIRM NAMEAnthony Wayne Services 


STREET ADDRESS2826 South Calhoun Street 
aN rt Wayne, IN 4680 





BY_Jim Palmer PHONE 744-6145 


o 


XX 12. Performance Bond. The successful bidder, at. the time. 
of signing the contract will be required, at his own expense, 
to furnish a bond guaranteeing faithful execution of the contract, 
in full amount of the contract price, executed by the bidder 
and a surety company admitted to do business in Indiana, on 
the bond form provided or approved by the City. The Performance 
Bond shall contain the following clause: “The said Surety, 
for value received, hereby stipulates and agrees, that no change, 
extension of the time, alteration or addition to the terms of 
the contract or to the work to be performed thereunder, or the 
specifications accompanying the same, shall in any way affect 
its obligation on this bond, and it does hereby waive notice 
of any change, ‘extension of time, alteration or addition to 


the terms of the contract, or to the work or specification. 


voy 13. Councilmanic Approval and Ratification of Contract. 
THis agreement, although executed on behalf of the City by the 
Mayor and the Purchasing Agent shall not be binding upon the 
City unless and until the contract has been ratified and approved 
by the Common Council of the City of Fort Wayne, Indiana. If 
the Common Council fails to approve the contract within ninety 
days after the date of bid opening, then the contractor shall 
not be bound to the contract unless he/she/it elects to be so 


bound. 
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SCHEDULE 


The contracta agemes to furmish at His/her/its own cost all labor, insurance, 
materials, equipment, and power for the complete performance of the projects. 


AN work will be performed in accordance with: the IFB, this contract and the 
applicable plans, specications, and drawings for a TOTAL PRICE $ 33730.00 ; 
(if urit prices are applicable, the contractor agrees to perform for those umit prices as 
set forth in the Schedule of Unit Prices attached hereto.) The supplies shall be 
delivered as follows: 


——————— M 
———————À— 
———————À 


L 7]  Limidated Damages Provision This clause will be applicable to this 
contract if the box contains a checkmark ar an "X", ar if required in specifications. 





LIQUIDATED DAMAGES IN TIME OF PERFORMANCE 
REV MANE 


Actual damages for delays in completion are impossible to determine. 
Accordingly and as part of the consideration to enter into this transactim, the 
contactor agrees to be Hable for also to pay to the City of Fat Wayne the sum of 
$ a day as liquidated damages for each calendar day of delay past 
the stipulated date of completion as shown cn the Request for Quotation, Contract cr 
Purchase Order; Whichever may apply. This payment shall not limit the Citys' right to 
collect cther damages. 





Any claim for an extension cf the date of completion shall be based cn a written 
notice/request delivered to the owner within 5 days of the occurance of the event 
giving rise/to the claim. 

Time of completion may only be altered by written approval from the owner. 

It is hereby agreed by and between the City cf Fart Wayne and contractor that 
time is of essence of this agreement and the contractor agrees that it will complete the 
project as herein that it is a business and governmental necessity that the project be 


completed by this date. The parties agree that in the event the project is not 
completed by this date that it will be difficult œ impossible to make an accurate 
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BID QUANTITIES AND SPECIFICATIONS 


Carrier Window Envelope, Sub. 24 white wove, 
#7 3/4 size Open Side. 


A. ENVELOPE WIDTH: 7.172 INCHES 
Bs. ENVELOPE HEIGHT: 3 Z8 INCHES 
C. ENVELOPE FLAP HEIGHT: MAXIMUM 2 5/8 INCHES 


MINIMUM 2 1/8 INCHES 


De ENVELOPE THROAT: 
Minimum throat depth (Measured 1 9/16 inches out 
from center of envelope) is 1/2" minimum 3/4" 
maximum. See attachment A. 


EG WINDOW SPECIFICATIONS: poly clear window placed 1" 
left and a minimum of 1" right of envelope edge and 
5/8" up from botiom of envelope. Top of rectangle 
not to exceed 2 1/4" from bottom edge. (Bar code 
read area must be 4 1/2" from right edge and 5/8" 
from bottom edge). Seams should be properly 
glued to prevent the back panel from peeling down 
as the envelope is being opened by ihe inserter. 
Window musi be welded. See attachment B. 


Envelope should have return address printed as: 


CITY UTTLIFTES 
P 0 BOX 2269 
FORT WAYNE IN 46801-2269 


Quantity = 1,000,000 $_18860.00 ___ 


PS-1 


bt) Ge Return envelope, Sub 24 white wove, 

637A (3 17 8 X55 1 AI). printed iblack” on -Taserof 
envelope completely within OCR read area. Print quality 
must be Optical Character Reader - readable and 

- guidelines of United States Postal Services Publication 
25 must be followed. Postal Regulations Publication 25 
(page 18) attached. 10:0R 12 POINT TYPE «FONT REQUIRED. 
CHARACTERS MUST NOT BE TOUCHING. News Gothic type style 
suggested. 


Address printed within address area: 


CITYSUTIEILIES 
P .9 BOX 2269 
FORT WAYNE IN 46801-2269 


with code and fin mark. See attachment C. 


Quantity = 1,000,000 $ 14670,00 > 


The above quantities will be shipped and billed to the City 
in quarterly amounts. However, the total quantity listed 
above shall be ordered by the City, and delivered within one 
(1) year from the date of the first shipment. 


Freight shall be included in the prices listed above. Inside 
delivery to basement warehouse must also be included in 


freight. 


The successful Vendor certifies that the envelopes being bid 
will work with the inserting and mailing equipment presently 
being used in the Office Services Department ofirthe City. 
Specifications C and D are manditory! Current equipment used 
by the City Mail Room is a Friden Alcatel System 500 Folder 


Inserter. 


Any questions concerning the type of equipment used shall be 
directed to Dee Densel, Director of Administrative Services, 


(219) 427-1298. 


The successful vendor must be able to furnish a supply of 
such envelopes for testing purposes on our equipment should 


such a request be made. 


'rescrlbed by the State Board of Accounts Form No, 95 (Revised 1987) 


BID, OFFER OR PROPOSAL FOR SALE OR LEASE OF MATERIALS 


(Def Ined at I.C. 36-1-2-9.5) 
(Please type or print) 


Date: October 11, 1988 
I. Governmental Unit: City of Fort Wayne 


2. County: Allen 
3. Bldder (Firm): A Oo W i 
Address: 2826 South Calhoun Street 
City/State: Fort Wayne, IN 46807 





4. Telephone Number: (219) 744-6145 
5. Agent of Bidder (If applicable): Jim Palmer 


Pursuant to notices glven, the undersigned offers bld(s) to City of Fort Wayne (Gov- 
rnmental Unit) In accordance with the following attachment(s) which specify the class or Item number or 
escriptlon, quantity, unit, unit price and total amount. 


The contract wili be awarded by classes or Items, In accordance with specificatlons, Any changes or 
Iterations In the Items spec!fled wlll render such bld vold as to that class or Item. Bidder promises that 
a has not offered nor recelved a less price than the price stated In his bid for the materlals Included In 
ald bid. Bldder further agrees that he wili not withdraw his bid from the office in which It Is filed. A 
arti fled check or bond shall be filed with each bid If required, and liabliity for breach shall be enforce- 
ble upon the contract, the bond or certlfled check or both as the ca : 





‘ 


Signature of Bidder or Agent 


BID OFFER OR PROPOSAL 


Attach separate sheet IIsting each Item bld based on specifications published by governing body. 
ollowlng Is an éxample of the bld format: i 


Class or Item Quant! ty Unit Description Unit Price Amount 


See Attached 





NON-COLLUSION AFFIDAVIT 


TATE OF INDIANA ) 


Llen COUNTY ) Ei: 


The undersigned bldder or agent, belng duly sworn on oath, says that he has not, nor has any other 
ember, representative, or agent of the firm, company, corporation or partnership represented by him, 
ntered Into any comblnatlon, colluslon or agreement with any person relative to the price to be bld by 
nyone at such letting nor to prevent any person from bldding nor to Induce anyone to refraln from bidding, 
nd that this bld Is made without reference to any other bld and without any agreement, understanding or 
omb!nat!on with any other person In reference to such bidding. 


He further says that no person or persons, firms, or corporation has, have or will recelve directly 
r Indirectly, any rebate, fee, gift, commission or thing of value on account of such sale. 


Anthony Wayne Services : 
Bldder UF T rm) 


Signature of Bidder or Agent 


Subscribed and sworn to before me this IA day of 19 % på 


y Commission Explres: ( )ctøte F, 2 J Mad Gare. 
zm TA 
ERON A e lees 





ounty of Resldence: 






Notary Public Printed Name 


ACCEPTANCE 
There now belng suffictent unobligated appropriated funds avallable, the contracting authority of 


(Governmental Unit) hereby accepts the terms of the attached bld for 
lasses or | tems numbered and promises to pay the undersigned bidder upon delivery the price 


uoted for the materlals sflpulafed In sald bld. 


Contracting Authority Members: 


Date: 

















CERTIFICATION OF BIDDER/VENDOR 
En y LNDOR 


The undersigned, on behalf o£ Anthony Wayne Services 


a , does hereby make the following representations 
to the City of Fort Wayne, Indiana. 
WHEREAS, it is acknowledged that the Common Gouncil 
of the City of Fort Wayne, Indiana, has passed an ordinance con- 
demning the apartheid policies cf the country of South Africa; 
WEEREAS, Council's ordinance requires that all persons, 
firms or corporations submitting bids to the City, for goods and 
services, certify, as part of the bid, that such entity does not 


support the policies of apartheid in South AZZica: 


The undersigned states, on behalf of Anthony Wayne Services 


, that : i 
RE ENE oe re — Anthony Wayne Services ^ =ăć 


does not support or endorse the policy of apartheid in South Africa. 


IN WITNESS WEEREOF, this Certification has been signed 


this llth day of October s) L3 RS, 


Anthony Wayne Services 
(Name o£ Bidder/Vendor) 


Galen 


r Information Services 


of Person Signing) 








ames R. Palmer 
(Name and Titl 





jz 


MBE/WBE COMMITMENT FORM . 


THE FOLLOWING IS THE UNDERSIGNED'S COMMITMENT TO THE MBE/WBE GOALS Or 
THE CITY FOR WORK DONE PURSUANT TO THIS CONTRACT: 








The undersigned firm certifies that it is an MBKKWRE 
Contractor (cross out inapplicable provision). 


For MBE specify percentage of minority ownership pr 
For WBE specify percentage of women ownership aa 


The undersigned certifies that they are a joint venture 
in which the following (MBEXXBEY fim 

(cross out inapplicable provision) is a joint venture 
partner. 


The MBE/WBE firm (cross out inapplicable provision), 
shall have 0 $ participation (employees) Q E 
participation (costs) in this project. 





Specify the percentage of minority/women ownership in 
the MBE/WBE firm 0 $. (Cross out inapplicabie 
provision.) 

The undersigned commits 9 $ of thartotal bic. proce à 
a subcontract to minority business enterprise 
participation. The MBE firms, which are proposed as 
subcontractors, are the following: 


NAME OF FIRM ADDRESS TYPE: OF WORK 
i. i 
2 Sta 
3 


Aine IAEA A st 5 EEN Ed NN DNE Ne ek ME AES METER DE DESEE MUERE e LAE E 


The undersigned commits D: tef the.total bid price å 
a subcontract to women business enterprise 
participation. The WBE firns, which are proposed as 
subcontractors are the following: 


NAMS OP PISM ADDRESS TYPE OF WORS. 


. ATTACHMENT D CONTINUED 
CITY OF FORT WAYNE 
AFFIRMATIVE ACTION PROGRAM 


Name of Company. Anthony Wayne Services |. LLL —————————————— 
Address 2826 South Calhoun Street... City-ort Wayne, iy 
Zip 4680 Phone Zi $i —— 


identity by title ond name the highest official within the facility who hes the overall 
responsibility for the impiementction of the Ezuai Employment Opportunity and Affirmative 


Action Program. 


William Swiss, Ph.D, Executive ee e ee 
PLEASE PRINT ` 77; 


Dere October 11, 1988 Signarure 





No 





L Does your firm have c written Affirmative Action Program ? yyy Yes 


are 


A. |f so, and it contains cnswers to the questions askad in this program, attoch Aa 
cna sign the Written Statement of Company Policy. 
Cit 


a. If not, do you accect the following program in meeting the requirements of the CiD 
of Fort Wayne P Yes Ne 4 





PLEASE KEEP IN MIND THAT FAILURE TO COMPLETE ALL SECTIONS OF THIS 
DOCUMENT WILL RESULT IN YOUR PROGRAM SEING REJECTED. 


2. Will your firm make every effort to increcsa empicyment cf minorities at ail levels of its 
worktores with particuicr emphesis to categories where few, if amy, minority people ore 


employed ? Yes No 





Current number of employees 
Number cf emoloyees cs of October 1987 
and July 1988 


pi 





Jaruery 19g@__Aori! 1988 











EMPLOYEES BY RACE/ETHNICITY/SEX i 


JOB WAGE RATE OR | | | OTHER EC 
CLASSIFICATION SALARY RANGE TOTAL (DESIGNATE) i 
| | 


4  Workforcs Analysis: 























Handicarred: Tes Ne List NORDEN". EE 


Origin) H—Hispanic (all persons of Mexican, Puerto Rican, Cuban, 
Al AN — American Indian or Alasxan 





B- Black (not of Hispanic 
Cantrdi or South American, or other Sponisn culture of origin) 


$39V1N32u3d 


$ 1w101 
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STATEMENTS OF COMPLIANCE 
EL LANCE 


The Anthony Wayne Rehabilitation Center is a not- 
for-profit corporation legally incorporated in the 
State of Indiana and held to be exempt from federal 
income tax under section 501(c)(3) of the Internal 
Revenue Code of 1954, with the original letter 


- 


of compliance dated February 9, 1961. 


It is the policy and the intent of this facility 
to fully comply with the Civil Rights Act of 1964 
and other applicable laws, rules, and regulations 


dealing with civil rights of individuals. 


It is the policy and intent of this facility to 
comply with the Equal Pay provisions of the Fair 
Labor Standards Act, which prohibit an employer 


from discriminating on the basis of sex. 


It is the policy and intent of this facility^to 
comply with the Age Discrimination and Employment 
Act which prohibits an employer from discriminating 


on the basis of age. 


Al I ACOWICINI 


s 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


Each Bidder is required to file a fully executed 
Certificate of Non-Segregated Facilities once a year. 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


The Bidder certifies that he does not maintain or 
provide for his employees any segregated facilities at any of 
his establishments, and that he does not permit his employees 
to perform their services at any location, under his control, 
where segregated facilities are maintained. The Bidder 
certifies further that he will not maintain or provide for 
his employees any segregated facilities at any of his 
establishments and that he will not permit his employees to 
perform their services at any location under his control 
where segregated facilities are maintained. The Bidder 
agrees that a breach of this certification will be 4 
violation of the Equal Opportunity clause in any contract 
resulting from acceptance of this bid. As used in this 
certification, the term “segregated facilities” means any 
waiting room, work area, restrooms and washrooes, restaurant 
or dressing areas, parking lots, drinking fountains, 
recreation or entertainment areas, transportation and housing 
facilities provided for employees which are segregated by 
explicit directive or are in fact segregated on the basis of 
race, color, religion, or national origin, because of habit, 
local custom, ‘or otherwise. The Bidder agrees that (except 
where the Bidder has obtained identical certification froe 
proposed subcontractors for specific time periods) he wili 
obtain identical certification from proposed subcontractors 
prior to the award of subcontracts exceeding $10,000 which 
are not exempt from the provisions of the Equal Opportunity 
clause and that he will retain such certifications in his 


files. 


NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN OFFERS IS 


PRESCRIBED IN 18 USIT LOOD. . 
Date: October 11 FK 88 


Anthony Wayne Services 
Name of Bidder 
) -f ER 


By: Wil Vram Swiss, Ph.D 





NEC kes Executive Director 





Official Address: (including zip code) 


2826 South Calhoun Str 





Fort Wayne, IN 468 





INVITATION TO BID 
DEPARTMENT OF PURCHASING 
CITY OF FORT WAYNE, ALLEN COUNTY, INDIANA 
ONE MAIN STREET-ROOM 350 
PHONE 219-427-1101 


BID OPENING DATE OCTOBER 13, 1988 @ 11:00 AM BID REFERENCE # 353 


BIDS SHOULD BE DELIVERED TO DEPARTMENT OF PURCHASING, ROOM 350, 
CITY-COUNTY- BUILDING: UP. TO 11:00 AM ON OR BEFORE 
OPENING DATE. 


SEALED BIDS WILL BE OPENED PUBLICLY AT 11:01 AM IN THE 

BOARD OF WORKS AND SAFETY CONFERENCE ROOM ON THE THIRD FLOOR OF 

THE CITY-COUNTY BUILDING. "NO LATE BIDS WILL BE ACCEPTED AFTER 
11:00 AM FOR ANY REASON WHATSOEVER. " 


THIS INVITATION FOR BID IS FOR _THE CITY OF FORT WAYNE WATER UTILITY 


BILLING ENVELOPE ANNUAL REQUIREMENT 
AND REQUESTED BY OFFICE SERVICES DEPARTMENT Rt 





PLEASE RETURN THIS FORM AND/OR ANY OF THE OTHER FORMS AS REQUEST- 
ED AND HI-LIGHTED ON THE SHEET OF CONTENTS WITH YOUR SEALED BID. 


THIS BID REQUIRES A X 54 BID BOND OF ALL BIDDERS. 


THIS BID REQUIRES à X 100% PERFORMANCE BOND OF SUCESSFUL 
BIDDER(S). 

PROMPT PAYMENT DISCOUNTS WILL BE ALLOWED AS FOLLOWS: YA 
IF PAID WITHIN NET 30 DAYS. 


THE CITY OF FORT WAYNE IS EXEMPT FROM FEDERAL EXCISE AND INDIANA 
STATE SALES TAX. THE CITY'S INDIANA SALES TAX EXEMPTION CERTIFI- 
CATE NUMBER IS 356-001-255 0013, PRICES SHOULD NOT INCLUDE THESE 


TAXES. 


THE EXECUTION HEREOF BY THE BIDDER IS ACCEPTANCE OF ALL TERMS 
AND CONDITIONS HEREIN AND IN THAT REGARD THE BIDDER AGREES TO BE 
BOUND BY SAME AND BE BOUND TO THE AMOUNT OF HIS/HER BID FOR A 


PERIOD OF NINETY (90) DAYS. 
FIRM NAME DOUBLE ENVELOPE CORPORATION 


STREET ADDRESS 7603 NATIONAL TURNPIKE 
CITY #LOUISVILL 






FF-1 


PHONE (502) 361-267 


SCHEDULE 


The contractor agmmes to fumish at his/her/its own cost all labor, insurance, 
materials, equipment, and power for the complete performance of the projects. 


AN work will be performed in accordance with: the IFB, this contrac and the 
applicable plans, specifications, and drawings for a TOTAL PRICE $ 21,000.00 . 
(if urit prices are applicable, the contractor agrees to perform for those urit prices as 
set forth in the Schedule cf Urit Prices attached hereto.) The supplies shall be 


delivered as follows: 
F.O.B. DESTINATION - DELIVERED TO LOADING DOCK - NO INSIDE DELIVERY 


—-- Oo a — 


LO)  Limidated Damages Provision This clause will be applicable to this 
contract if the box contains a checkmark ar an "X", œ if required in specifications. 


LIQUIDATED DAMAGES IN TIME OF PERFORMANCE 
REV RANGE 


Actual damages for delays in completion are impossible to determine. 
Accordingly and as part cf the consideration to enter into this transaction, the 
contcactar agrees to be liable for also to pay to the City of Fat Wayne the sum of 
$ a day as liquidated damages for each calendar day of delay past 
the sipulated date of completion as shown on the Request for Quotation, Contract ar 
Purchase Order; Whichever may apply. This payment shall not limit the Citys’ mght to 
collect cther damages. 





Any claim for an extension cf the date of completion shall be based cn a written 
notice/request delivered to the owner within 5 days af the occurance of the event 


Giving Ose/to the claim. 

Time of completion may only be altered by written approval from the owner. 

It is hereby agreed by and between the City of Fart Wayne and contractor that 
time is of essence af this agreement and the contractor agrees that it will complete the 
project as herein that it is a business and governmental necessity that the project be 


completed by this date. The parties agree that in the event the project is not 
completed by this date that it will be difficult cr impossible to make an accurate 
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BID QUANTITIES AND SPECIFICATIONS 


Carrier Window Envelope, Sub. 24 white wove, 
#7 3/4 size Open Side. 


A. ENVELOPE WIDTH: 7 1/2 INCHES 
B. ENVELOPE HEIGHT: 3 7/8 INCHES 
C. ENVELOPE FLAP HEIGHT: MAXIMUM 2 5/8 INCHES 


MINIMUM 2 1/8 INCHES 


D: ENVELOPE THROAT: 
Minimum throat depih (Measured 1 9/16 inches out 
from center of envelope) is 1/2" minimum 3/4" 


maximum. See attachment A. 
E. WINDOW SPECIFICATIONS: poly clear window placed 1" 


left and a minimum of 1" right of envelope edge and 
5/8" up from bottom of envelope. Top of rectangle 


not io exceed 2 1/4" from bottom edge. (Bar code: 
read area must be 4 1/2" from right edge and 5/8" 
from bottom edge). Seams should be properly 


glued to prevent the back panel from peeling down 
as the envelope is being opened by the inserter. 
Window musi be welded. See attachment B. 


Envelope should have return address printed as: 
CITY SU TEE OLES 


P 0 BOX 2269 
FORT WAYNE IN 46801-2269 


Quantity = 1,000,000 $ 12.45/M = $12,450.00 TOTAL 


PS-1 


TI. Return envelope, Sub 24 white wove, 

4623/4503 SABK 262172") printed brack on *acë of 
envelope completely within OCR read area. Print^gualitiy 
must be Optical Character Reader - readable and 

- guidelines of United States Postal Services Publication 
25 must be followed. Postal Regulations Publication 25 
(page 18) attached. 10 OR 12: POINT TYPE FONT REQUIRED. 
CHARACTERS MUST NOT BE TOUCHING. News Gothic type style 
suggested. 


Address printed within address area: 


CITY UTILITIES 
P. 02 BOX 2269 
FORT WAYNE IN 46801-2269 


with code and fin mark. See attachment C. 


1,000,000 $ 8.55/M = $8,550.00 TOTAL 


Quantity - 


The above quantities will be shipped and billed to ihe City 
in quarierly amounts. However, ihe total quantity listed 
above shall be ordered by the City, and delivered within one 
(1) year from ihe date of ihe first shipment. 


Freight shall be included in the prices listed above. Inside 
delivery to basement warehouse must also be included in 


freighi:. 


The successful Vendor certifies that the envelopes being bid 
will work with the inserting and mailing equipment presently 
being used in the Office Services Department of the City. 
Specifications C and D are manditory! Current equipment used 
by the City Mail Room is a Friden Alcatel System 500 Folder 


Inserter. 


Any questions concerning the type of equipment used shall be 
directed to Dee Densel, Director of Administrative Services, 


(219) 427-1298. 


The successful vendor must be able to furnish a supply of 
such envelopes for testing purposes on our equipment should 


such a request be made. 


-escribed by the State Board of Accounts Form No. 95 (Revised 1987) 


BID, OFFER OR PROPOSAL FOR SALE OR LEASE OF MATERIALS 


(Def Ined at !.C. 56-1-2-9.5) 
(Please type or print) 


Date: 10/6/88 
1. Governmental Unit: CITY OF FT. WAYNE 














2. County: 
3. Bidder (Firm): DOUBLE ENVELOPE CORPORATION 
Address: 7603 NATIONAL TURNPIKE 
City/State: LOUISVILLE, KENTUCKY 40214 
4. Telephone Number: (502) 361-2675 


5. Agent of Bidder (If applicable): 


Pursuant to notices given, the undersigned offers bld(s) to CITY OF FT. WAYNE (Gov- 
nmental Unit) In accordance with the following attachment(s) which specify the class or Item number or 
'scriptlon, quantity, unit, unit price and total amount. 


The contract will be awarded by classes or Items, In accordance with specifications, Any changes or 
teratlons In the Items specified will render such bld vold as to that class or Item, Bidder promises that 
has not offered nor recelved a less price than the price stated In his bid for the materlals Included In 
Id bid. Bidder further agrees that he wili not withdraw his bld from the office In which It Is filed, A 
rtlfled check or bond shall be filed with each bld If required, and Ilabl lity for breach shall be enforce- 
le upon the contract, the bond or certlfled check or both as the case may b i 





BID OFFER OR PROPOSAL 


Attach separate sheet Ilsting each Item bld based on specifications publlshed by governing body. 
itlow!ng Is an example of the bld format: 3 


Class or Item Quant! ty Unit Descr Ipt [on Unit Price Amount 


v 
KENTUCKY NON-COLLUSI ON AFFIDAVIT 
ATE OF KAHAMA ) 
) SS: 
FERSON COUNTY ) 


The undersigned bidder or agent, belng duly sworn on oath, says that he has not, nor has any other 
mber, representative, or agent of the firm, company, corporation or partnership represented by him, 
tered Into any comblnatlon, colluslon or agreement with any person relative to the price to be bld by 
yone at such letting nor to prevent any person from bidding nor to Induce anyone to refraln from bidding, 
d that thls bld Is made without reference to any other bld and without any agreement, understanding or 
mblnatlon with any other person In reference to such bidding. 


He further says that no person or persons, firms, or corporation has, have or will recelve directly 
Indirectly, any rebate, fee, gift, commission or thing of value on account of such sale. 


DOUBLE ENVELOPE CORPORATION 







Sig 


Subscribed and sworn to before me this OTH day of .OCTOBER  , 19 88. 
+ Commission Expires: 8/20/89 eee n Med E 4 ; 
a he Cee AN Eve Notary blic 
sunty of Residence: JEFFERSON 


I 
Notary Public Printed Name 
ACCEPTANCE 
There now belng suffictent unobllgated approprlated funds avallable, the contracting authority of 
(Governmental Unit) hereby accepts the terms of the attached bld for 
[asses or Items numbered and promises to pay the undersigned bidder upon dellvery the price 
soted for the materlals stipulated In sald bld. 


Contracting Authority Members: 


Date: 


EE em —————————— 














FYISV INGATE 


CERTIFICATION OF BIDDER/VENDOR 
ER VENDOR 


The undersigned, on behalf of DOUBLE ENVELOPE CORPORATION 
: , does hereby make the following representations 

to the City of Fort Wayne, Indiana. 

WHEREAS, it is acknowledged that the Common Council 
of the City of Fort Wayne, Indiana, has passed an ordinance con- 
demning the apartheid policies of the country of South Africa; 

WEEREAS, Council's ordinance requires that all persons, 
firms or corporations submitting bids to the City, for goods and 
services, certify, as part of the bid, that such entity does not 
Support the policies of apartheid in South Africa. 

The undersigned states, on behalf of DOUBLE ENVELOPE 


CORPORATION that DOUBLE ENVELOPE CORPORATION 


r - e 
does not support cr endorse the policy of apartheid in South Africa. 
IN WITNESS WEERECF, this Certification has been signed 


eR 6TH day of OCTOBER | 19.89 yA 
MEL LE ase VEN RA MR 


DOUBLE ENVELOPE CORPORATION 
(Name of Bidder/Vendor) 


v 


GEORGE W LONG, DIVIS SALES MANAGER 
(Name and Title of Person Signing) 






MBE/WBE COMMITMENT FORM 


THE FOLLOWING IS THE UNDERSIGNED'S COMMITMENT TO THE MBE/WBE GOALS OF 
THE CITY FOR WORK DONE PURSUANT TO THIS CONTRACT: 





The undersigned firm certifies that it is an MBE/WBE 
Contractor (cross out inapplicable provision). 


For MBE specify percentage of minority cwnership x 
For WBE specify percentage of women ownership LIT 
The undersigned certifies that they are a joint venture 
in which the following (MBE/WBE) firn 


(cross out inapplicable provision) is a joint venture 
partner. 


3 


'U 0! 
jS 
Hoo 


T^ 


he MBE/W22 firm (cross out inapplicable provision), 
l have $ participation (employees) % 


. 
-icipation (coses) In this project. 





Specify the percentage of minority/women ownership in 
the MBE/*BSE fim $: (Cross out inapplicable 
provision.) 

The undersigned commits t/0f.the. total Bid price > 


a subcontract to minority business enterprise 
participation. The MBE firms, which are proposed as 


q 


subcontractors, are the following: 


NAME OF FIRM ADDRESS TYPE OF WORK 
$ 
b. 
7 FE BT RS cor ME FEE EM © ee ede NS 
MEN RR ES BEE ORE am kor 
The undersigned commits 3 of the total bid price : 


a subcontract to women business enterprise 
participation. The WBE firms, which are propesec as 
subcontractors are the following: 


HAVS Or FLAM ADDRESS TYDE Or WORN 


me 


PA ne EE or CORREA e EE MA eo NR NA PM E EM EE 


bo 


Petipa WA 0 0 eR eed TE ae E dt ST al de E, 


LI 


OVER 


Ai TTACHMENT D CONTINUED 


CITY OF FORT WAYNE 
AFFIRMATIVE ACTION PROGRAM 


Name of Company DOUBLE ENVELOPE CORPORAT 
Address 7603 NATIONAL City LOUISVILLE, KENTUCKY 


Zip 40214 Phone (302) 361-2675 


Identify by title and name the highest official within the fcciity who hes the overall 
resconsibility for the impiementction ot the Equal Employment Opportunity and Affirmctive 


Action Program. 









Deres 10/6/88 Signature 


L Does your firm have c written Affirmative Action Program 


A. |f so, and it contains cnswers to the questions asked in this program , attach COPY 
Gna sign the Written Statement of Company Policy. 

3. |f not, dc you accect the following program im meeting the requirements i the Ci 
of Fort Wayne P Yes Ne 





PLEASE KEEP IN MIND THAT FAILURE TO COMPLETE ALL SECTIONS OF THIS 
DOCUMENT WILL RESULT IN YOUR PROGRAM BEING REJECT ED. 


2. .Will your firm make every effort to increcse empicyment cf minorities at all levels cf is 
workforca with particuicr emphosis * categories where few, if cry, minority people are 
employed ? Yes No 








3. Current number of emoloyees 
Number of emoloyees cs of October 1987 
and July 1988 


January 1988 April 1988 











-4 Workforca Anclysis: EMPLOYEES BY RACE/ETHNICITY/SEX j 























CLASSIFICATION | SALARY RANGE | erat JE Pu DE F | "PH ED 
Ser PI i 
| Expos | 
ed ar] 
| kark BER 
| på Må 
| E kd 
BEP did BER 
bede Me CE e. 
| WA Pa. 
| EET NE SS 
 MaMEICSDPÉE. LL uu Tes. une List Number 


H — Hispanic (all persons of Mexican, Puerto Rican, Cuban, 


B- Black (not of Hispanic Origin) 
Al AN — American Indian or Alasxcn 


Cantrat or South American, or other Sponisn culture of origin) 


$39V1N32u34 


$ v101 





GUINHOM SIIS 


8434404 32NVH31NIVIl -321^u38 


$H34HO^M 14vH2 Q311048 





7Ww218312 QNV 321440 


uaHoavi 








6 JA IVHIdC 


SNVI2INH231 


S IWNOISS 31044 





SHO1VULSININOV @ 1W)IJIK 


NN EE ubjcad) MA NIIT. kd W-[iewia a | KV FTW dd a EE Ya 
' S3340194N3 20410 m y8 M AHOD3LVJ 20 
71V101 








X3S/4A1191NH13/32vH AG $33A014vil3 


(28100 puy wiog Hu INO UNI! I Vos te d) dose Supidipht Puy sctippy 


(Aq ueat9 uoouiojul) 10jddng 10 10430 11U0) jo SWOON 





JONVITdWO)D LOVHLNOO/NOLLOV JAILVWMHI JV 
HO 4 
NOILVINHOJNI 1V9ILSILVILS 


Al VALAMENI E 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


Each Bidder is required to file a fully executed 
Certificate of Non-Segregated Facilities once a year. 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


The Bidder certifies that he does not maintain or 
provide for his employees any segregated facilities at any of 
his establishments, and that he does not permit his employees 
to perform their services at any location, under his control, 
where segregated facilities are maintained. The Bidder 
certifies further that he will not maintain or provide for 
his employees any segregated facilities at any of his 
establishments and that he will not permit his employees to 
perform their services at any location under his control 
where segregated facilities are maintained. The Bidder 
agrees that a breach of this certification will be a 
violation of the Equal Opportunity clause in any contract 
resulting from acceptance of this bid. As used in this 
certification, the term “segregated facilities” means any 
waiting room, work area, restrooms and washrooms, restaurant 
or dressing areas, parking lots, drinking fountains, 
recreation or entertainment areas, transportation and housing 
facilities provided for employees which are segregated by 
explicit directive or are in fact segregated on the basis of 
race, color, religion, or national origin, because of habit, 
local custom, or otherwise. The Bidder agrees that (except 
where the Bidder has obtained identical certification from 
proposed subcontractors for specific time periods) he will 
obtain identical certification from proposed subcontractors 
prior to the award of subcontracts exceeding $10,000 which 
are not exempt from the provisions of the Equal Opportunity 
clause and that he will retain such certifications in his 


files. 


NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN OFFERS IS 
PRESCRIBED IN 18 U.S.C. 1001. - 


Date: OCTOBER 6 LGG 





DOUBLE ENVELOPE CORPORATION 


-  DUUBLE BNV ELULE ae ESE — 
Name of Bidder 





By: 


Title: DIVISION SALES MANAG 





Official Address: (including zip code) 


7603 NATIONAL TURNPIKE, BLDG. #5 


LOUISVILLE, KENTUCKY 40214 


RD RR ie ODE 


adim, 


, d 
. Read the first time in full and on motion by LLE PAST. ; 
seconded by dy (Luo , and duly/adopted, ‘read the second time by 
title and referred to the Committee on BET KEEP (and thé 
City Plan Commission for recommendation) and Public Hearing)to be held after 
due legal notice, at the Council oi quon ue Building, 
Fort Wayne, Indiana, on ; the i is 


of ; ES i 
DATED: pes y= FT 








a 


SANDRA E. KENNEDY, CITY CLERK 


Read the third in full and on motion by Du est. ' 
seconded by SD , and duly adopted, placed on its 


passage. PASSED LOSf by the following vote: 
AYES NAYS ABSTAINED J ABSENT 
TOTAL VOTES 7 
BRADBURY pr 
BURNS a 
GiaQUINTA er 
HENRY c^ 
LONG A 
REDD 2 
SCHMIDT YA 
on 
STIER 
WA 
TALARICO 





DATED: o Pe oe ET 


SANDRA E. KENNEDY, CITY CLE 





Passed and adopted by the Common Council of the City of Fort Wayne, 





Indiana, as ( RAL) 
(SPECIAL) (ZONING MAP) ORDINANCE RESOLUTION NO. PR PIT a 


on the 2a leen ed of AT AES aere LF r 


E uM amer EE 


Gøran - Soret 
SANDRA E. KENNEDY, CITY CLERK PRESIDING OFFICER 


Presented by me to the net of the inn of Fort Wayne, Indiana, on 


the e uu CX EE day of Lek , 194777 


at the hour of 7. CO o'clock s E: S.T. 






SANDRA E. å CITY CLE 


Approved and signed by me this 2034 day of November , 
19 RR mathe Hour Of 0 oco Å MA BIS ET, 


Vike 


PAUL HELMKE, MAYOR 





DIGEST SHEET 
JER 10-22 


TITLE OF ORDINANCE: Special 


DEPARTMENT REQUESTING ORDINANCE: Purchasing 


SYNOPSIS OF ORDINANCE: An ordinance approving the award of 
Reference No. 853 with respect to the purchase of envelopes for 
Office Services. The cost reflects the lowest and most 


responsible of three (3) vendors. 


EFFECT OF PASSAGE: 1000/M carrier envelopes and 1000/M return 
envelopes - preprinted, bar coded and finned per postal 
regulations. Envelopes are for inserting City Utilities water 
bills for mailing to customers. Return envelopes are provided 
for customers usage in returning payments. 


EFFECT OF NON-PASSAGE: City Utilities revenues. 


MONIES INVOLVED: Westvaco $18450.00 


SOURCE OF FUNDING: Office Services 
Fund Line: 701-950-A154-4212 


BILL NO.  S-88-10-20 





REPORT OF THE COMMITTEE ON FINANCE 


FINANCE 
WE, YOUR COMMITTEE ON s TO WHOM WAS 
REFERRED AN (ORDINANCE) (REXSOKGSFON) approving the 


awarding of Reference #853 by the City of Fort Wayne; 


AA AAA WAA Ne KE 


Indiana, by and through its Department of Purchasing 





and Westvaco for Office Services 


AAA AA WA AA 
TSS oo N, 








HAVE HAD SAID (ORDINANCE) (RESOLOTIONJ UNDER CONSIDERATION 


AND BEG LEAVE TO REPORT BACK TO THE COMMON COUNCIL THAT SAID 


(ORDINANCE) —(RESOLØPPON 


















DONALD J. SCHMIDT 
CHATRMAN 


CHARLES B. REDD 
VICE CHAIRMAN 
SAMUEL J. TALARICO 





JAMES S. STIER 


GU HRADBURY x ors 





ken FEE / r P 
« WA 5 


/ | / / - V. MEE E 
i å 


a / 





Sandra E. Kennedy | 
Crtyaclerk 


